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1. O6mue noJioxkeHHst
1.1. Hensro nansoro IlonoxeHHs sBIfETCS 3aIIUTA IIEPCOHANBHBIX JaHHBIX
PabOTHUKOB YUpEX/IeHUs OT HECAHKIIMOHHPOBAHHOTO IOCTYIIa, HENPaBOMEPHOT0
HX HCIIOIE30BAHUS MK YTPATEL.
1.2. Hacrosamee ITonoxenue paspaboTaHO Ha OCHOBAHWH CTaTel Koncrutyruu
P®, Tpynosoro Komexca P®, Konekca 06 aIMHHHCTPATUBHEIX IIpaBOHAPYIIEHHIX
PO, TI'paxnanckoro Kogexca P®, VYromosHoro Komekca P®D, a Taxxke
Denepanbhoro 3akona «O6 wuHbOpMarmu, wWHGOPMATH3AIMM U  3allUTe
UHGMOPMAaITHI -
1.3. IlepconanbHble IaHHBIE OTHOCSTCS K KaTETrOPHH KOH(DHIeHITHATBHOM
MH(popMarmy. PexuM KOHHIEHIIMATEHOCTY TIePCOHATBHBIX [AHHBIX CHUMAETCS B
Ciydasx OOe3MYMBAHHUS M 10 UCTEUCHUH 75 JIeT CpOKa XPAaHEHHs, eCIH MHOE He
OTIpejieIeHO 3aKOHOM. e
1.4. Hacrosimiee Ilonoxkerne yTBepyKiaeTcss W BBOAUTCS B NEHCTBHE MPHUKA30M
PYKOBOIHTENA YUPEKAECHHUS U SABISETCS 00S3aTEIBHBIM JUIS HCIIOJHEHHS BCEMH
pabOTHUKAMH, IMEIOIIUMY TOCTYTI K [IePCOHATBHBIM JAHHBIM COTDPY IHHKOB.
1.5. Hsmenenus B Ilomoxenwe MoryT OBITH BHECEHHI aIMHHHCTpalAei
YUpeXIeHUs B yCTAHOBIEHHOM AelCTBYIOMIMM 3aKOHOIATENECTBOM IIOPSIKE.

2. IlonsiTHE MEPCOHANBHBIX JAHHBIX
2.1. TIlepconanbHBle naHHBIE pabOTHHKA - uHQOpManus, HeoOXomuMast
paboToaTeNo0 B CBS3H C TPYAOBBIMU OTHOILICHUSIMHA ¥ KACAIOIIASCS KOHKPETHOTO
pabornuka. Ilog nH(GOpManueit 0 pabOTHUKAX MOHUMAIOTCS CBEIEHHUS O bakrax,
COOBITHSIX 51 OOCTOATENbCTBAX ~ JKM3HM  pabOTHHKA, TTO3BOJISIFOIIHE
UACHTUPHUIUPOBATE €0 JTMYHOCTb.
2.2.  IlepcoHanbHble  NaHHBIE pabOTHHKA  COAEPXKATCS B JTOKYMEHTax
TIEPCOHATBHOTO y4eTa PabOTHHKOB - TMIHOM Jejle paGOTHHKA, JUYHOM KapTouke
o y4ety Kaapos (T-2), TpymoBoi KHUKKe.
2.3. CocraB NepCOHATBHBIX JAHHBIX paboTHHKA:
- aHKETHBIE U OHorpadhuyecKue JaHHBIE,
- CBeJICHHs U KOIIMH JOKYMEHTOB 00 00pa3oBaHuy;
- CBEJIEHHUSI O TPYJIOBOM H OOIIEM CTaKe;



- CBEJIEHHS O TPYJOBOM U OOILIEM CTaXKe;
- CBEIEHUS O MPebIIyIeM MecTe padoThL;
- CBeJICHUS O COCTABE CeMbM;
- ITaCTIOPTHBIE 1aHHBIE;
- CBEJIEHUS O BOMHCKOM YYeTe;
- CBEJIEHHUS 0 3apaboTHOM miaTe COTpYAHUKA;
- CBEIEHHUS O COLMAIBHBIX JIBIOTAX;
- CHELUAIBHOCTD;
- 3aHIMaeMas J0/DKHOCTE;
- HAJIMYMUE CYJAMMOCTEH;
- ajipec MecTa KUTeIbCTBa;
- noMalHuit TenedoH;
- MeCTO paboTh! WK y4eObl UIEHOB CEMBU U POJCTBEHHUKOB;
- COZiepKaHue TPYA0BOro J0TOBOPA;
- COCTaB JIEKIAPHPYEMBIX CBEICHUH O HATMYUK MaTepHabHbIX [IEHHOCTEH;
- cofiepKaHue eKnapalyu, No4aBaeMol B HaJOrOBYIO HHCIICKIIUIO]
- TIOJVTMHHUKH B KOTIHHU TTPUKA30B M0 JTHYHOMY COCTaBY;
- TAYHbBIE J1eJia U TPYI0Bble KHUXKKH COTPYIHUKOB;
- OCHOBaHHUS K ITPUKa3aM T0 JUYHOMY COCTaBY;
- Jlena, CoJepIKallie MaTeprallbl IO TIOBBILICHUIO KBaIM(pUKALMY |
[TepPEmnoAroToBKe paGoTHUKOB, MX aTTeCTalluM, CIYKeOHBIM PacC/ieI0BaAHUAM;
- KONMHM OTHYETOB, HANPABISEMBIE B OPTaHBI CTATUCTHKH;
- pe3yNbTaThl MEAMIIMHCKOro 00cne10BaHus Ha IIPeIMeT FOJIHOCTH K
OCYILECTBIEHHIO TPYIOBEIX 00s13aHHOCTEH];
- otorpaduu M MHBIE CBEJICHMUS, OTHOCSIITHECS K nepcoamibﬁ BIM JIAHHBIM
pabOTHHKA.
2.4, ]JlanHble TOKYMEHTHI SIBISIFOTCS KOHOWIACHUMANbHBIMH, XOTd, YUMThIBas HX
MAacCOBOCTh W €JIHHOE MecTO 00paboTKu H XpaHeHI/ISL COOTBETCTBYIOIHMHU TpuQ
OrpaHUYeHUs] Ha HUX HE CTaBUTCH.

3. O6paGoTka nepcoHAJILHBIX JAHHBIX
3.1. Tlox 06paboTKOH MepCcOHaNBHEIX JaHHBIX paboTHUKE TOHUMAETCS MOJTYYEHHE,
XpaHeHue, KOMOWHUpOBaHUE, Mepenada WM J0doe Jpyroe HCOJIL30BaHNE
MIepPCOHANBHBIX IaHHBIX PaGOTHHKA.
3.2. B nensix obecrnieyenns npas U cBOOO YeI0BeKa U TpakiaHnHa paboTonarels
U ero TPeACTABUTENHN ITpU 06paboTKe MepCOHANBHBIX JaHHBIX Pa0OTHUKA 00S3aHbI
codmoaaTh cheaytoiue odiume TpedboBaHus:
3.2.1. Obpaborka nepcoHaNbHBIX NaHHBIX PAabOTHUKA MOMKET OCYIIECTBIIATHCS
HCKITIOUHUTENBHO B Helsx oOecriedeHHs] COONMIOAEHUS 3aKOHOB M HMHBIX
HOPMATUBHBIX IPaBOBBIX AKTOB, COACHCTBUA pPabOTHUKAM B TPYHOYCTPOMCTBE,
o0Oy4eHUN W TIPOIBIKEHWH TO CIyxk0Oe, obecrmeueHus nIU4YHON O0e301acHOCTH
pabOTHUKOB, KOHTPOJS KOJWYECTBA M KAuyeCTBA BbIIOJHSeMON paboThl U
obecriedeHns COXpPaHHOCTH UMYIIECTBa;
3.2.2. Ilpu onpenenenun odbema u cofepkanusi 00pabaThIBaEMbIX [IEPCOHAIBHBIX
JaHHBIX padoTHUKa paboTomaTeNb IOIDKEH PYKOBOACTBOBaThecst KoHcTuTynuen
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Poccuiickoit ®epmepanyu, Tpymosbiv KojexcoM M HMHBIME - (ejlepaibHbIMU
3aKOHaMU;

3.2.3. TlonydeHne NepcOHANBHBIX AAHHBIX MOXET OCYIIECTBIATHCS Kak HYyTEM
npeJCTaBjeHuss UX caMUM pabOTHHKOM, TaK W IYTEM NOJIYyHEHHs WX M3 HHBIX
HCTOYHUKOB;

3.2.4. TlepcoHanbpHBle [aHHBIE ClEQyeT IONydaTh y HEro camoro. Ecim
TepcoHaNbHblE JaHHble pabOTHUKA MOKHO MOIY4UTh TOJIBKO Y TPETheH CTOPOHBL
TO paBGOTHUK TOJDKEH OBITH YBEJOMIIEH 00 3TOM 3apaHee U OT HEro JOJUKHO OBITH
MONy4eHO NUChbMeHHOe cornacue. PaGoTonaTens JOMKeH COOOLUTE pabOTHHUKY ©
HEeNsX, [PEANnoIaracMpiX HMCTOYHHKOB M cliocodax mejay4eHHs IepCOHATbHBIX
JAHHBIX, 4 TaK K& O XapaKTepe IIOJIealiiX ITONLy4EeHHIO TIepCOHaIbHBIX AaHHbIX
W [OCIEICTBUSIX OTKa3a pabOTHUKA JaTh NMCHMEHHOE COrlacHe Ha X MOJyHeHHUE.
3.2.5. PaborojiaTens He MMeET MpaBa IMOJMydaTh ¥ 00pabaThBaTh MEPCOHATBHBIE
JlaHHble PaBOTHHKA O €ro MOJUTUYECKHX, PeMIMO3HBIX M MHBIX yOeXACHUAX H
YacTHOM JKHM3HW. B ciydasx, HEIOCPENCTBEHHO CBSI3aHHBIX C BOMPOCAMH
TPYIOBBIX OTHOIUEHUM, JAHHBIE O YAaCTHOH KM3HH PabOTHHKA (uHbopmaus o
JKU3HENSSITeIBHOCTH B cpepe CeMEHHBIX OBITOBBIX, JIMYHBIX OTHOLICHHH) MOTYT
ObITh [OJy4YeHbl W 00paboTaHbl paboTojareneM TOJBKO € €ro MHCBMCHHOIO
COTJIACHS. _

3.2.6. Paborogarens He UMEET MPABO MONy4YaTh W 00padarhiBaTh MEPCOHANBHLIC
JlaHHBIE PabOTHHKA O €ro WIEHCTBe B OOMIECTBEHHBIX OOBENMHEHMSX WM €ro
npoQ)COI03HON JEeATENbHOCTH, 338 MCKIIOYCHHEM CIIydaeB, MpelyCMOTPEHHBIX
(denepanbHBIM 3aKOHOM.

3.3. K ob6paboTke, mepeaadye M XPAHEHUIO MEPCOHANBHBIX JaHHBIX PabOTHUKA
MOTI'YT UMETh JOCTYIl COTPY IHHUKH:

- TUPEKTOP (PYKOBOAUTENL YUPEKIECHHUS);

- 3aMEeCTUTENb JUPEKTOpa M0 yaeGHO-BOCTUTATENLHON paboTe;

- JISJIOTIPOU3BOAUTEN.

3.4. Ucnonb3oBaHue MePCOHANBHEIX JAHHBIX BO3MOMHO TOJIBKO B COOTBETCTBUU C
TEJISIMH, OTIPEAETUBLUIMME UX MOTyIeHHE.

3.4.1. [lepconanbHbie JaHHbIE HE MOTYT OBITh MCIIONB30BAHbI B LEAX NPUYAHECHHS
UMYIIECTBEHHOTO M MOpanbHOIO Bpeda I'paKaHaM, 3aTpyAHEHHs pean3alli
npaB u cBobop rpaxgan Poccuiickoit @eneparmu. OrpaHuyeHue Npas rpaxia
Poccuiickoit Dejiepani Ha OCHOBE HMCIIONb30BaHUs HHQOpMalMu 00 uX
COLIMANTBHOM  TIPOMCXOXKIEHHHM, O pAcoBOM, HAUMOHANBHOW,  A3BIKOBOH,
PENUIMO3HOM W TNapTUHHOW TPUHAUIEKHOCTH 3alpellieHo W Kapaercs B
COOTBETCTBHH C 3aKOHOAATENECTBOM.

3.5. lepenava nepcoHaIbHBIX JAHHBIX PA0OOTHHKA BO3MOKHA TOJBKO C COMIACHS
pa6OTHI/IKa WIIK B Cyvasix, OpaMo npeayCcMOTpeHHBIX 3aKOHOIAaTCIbCTBOM.

3.5.1. Ilpu nepenade mepCOHAIBHBIX AaHHLIX paboTHUKA PabOTOAATENb JOJIKEH
coOmoaaTh creayole TpedoBaHus:

- He cooluars IepcoHANbHbIE [aHHblE paboTHMKA TpeTheil cTOpoHe 0e3
MUCBMEHHOIO corjacus paboOTHHKA, 34 HCKIIOYEHWEeM CIydaeB, Korja 3To
Heo0X0AMMO B ENAX MpeaypexaeHus Yrpo3bl XKU3HH U 3710pOBbIO pabOTHUKA, a
TAKKe B CiIy4asX, yCTaHOBIEHHBIX (elepaibHbIM 3aKOHOM;



- He coob1IaTh NIepPCOHATbHEIE IaHHbIe PAOOTHUKA B KOMMEPUYECKHX HeIsiX 0e3 ero
ITUCBbMEHHOTO COTJIacusl;

- IPERYNPEAUTD JIML, NOIYYUBINNX NIEPCOHANbHBIC JaHHbBIE PAOOTHHUKA, O TOM, YTO
OTH JaHHBIE MOTYT OBITH WCHOJIB30BaHbI JIMIIb B LENSX, AN KOTOPBIX OHH
COOOILEHB, U TpeboBaTh OT ITUX JIHMIl MOATBEPIKIEHHUS TOTO, YTO 3TO MPABHIO
cobmozeHo. Jluna, mojydaromine TMepcOHANbHBIE JaHHBIE PabOTHHKA, OOS3aHbI
CODJIIOATh PEKUM CEKPETHOCTH (KoH(bHUAeHIMaIsHOoCTH ). [laHHOe TIONOKEeHHe He
pacnpoctpansiercss Ha 0OMeH IEepPCOHANBHBIMM JaHHBIMU PabOTHUKA B HOpSIKE,
YCTaHOBJIEHHOM (beiepambHBIMU 3aKOHAMHU;

- paspemarbh JOCTYN K IE€PCOHAIbHBIM JaHHBIM PabOTHUKOB TOJBKO CHEHHATIBHO
YHNOJIHOMOYEHHBIM JIHIIaM, ONpPeAeIéHHbIM ITPUKA30M 110 OPraHu3alyu, MPH 3TOM
yKasaHHble JIMIA JIOJDKHBI MMETh IIPABO MOJIy4YaTh TOJBKO T€ MEPCOHANIBHBIE
JlaHHble pabOTHMKA, KOTOPblE HEOOXOAWMBI IS BBINOJHEHUS KOHKPETHBIX
GYHKLIMIM;

- He 3ampammBarte HHGOPMAIMIO O COCTOSHMM 3JOPOBBS paboTHHKA, 33
HCKIIFOYCHHEM TeX CBEIEHMH, KOTOPbIE OTHOCATCS K BOMNPOCY O BO3MOMKHOCTH
BBITIOJIHEHUA PA0OTHUKOM TPYA0BO# (hYHKITHH;

- NepelaBaTh MEPCOHAIbHBIE JaHHbIE PAa0OTHHUKA MPEeACTABUTENISIM PaOOTHHKOB B
TopsiiKke, ycraHoBieHHOM Tpynoseim Kopgexkcom, ¥ OrpaHuduBaTh 3Ty
UHGOPMAIIHIO TOJBKO TEMH NEPCOHATBHBIMH JaHHBIMU pAbOTHMKA, KOTOPbIE
HEOOXOAMMBI /17151 BBIMOJHEHHS YKA3aHHBIMHU [IPEICTABUTENAMHU UX (YHKLIHH,
3.5.2. Tlepenavya mepcoHANIBHBIX JAHHBIX OT JEp)Karells UM ero IpeiacTaBuTenel
BHELUHEMY IMOTPEOUTENIIO MOXKET ONYCKATHCS B MUHUMAIBHEIX 00BbEMAX U TOILKO
B LIEJISAX BBIMOTHEHHS 3a/1a4, COOTBETCTBYIOUIMX OOBEKTHBHOW mNpuuuHe cGopa
’ 3TUX JIaHHBIX. \

3.5.3. Tlpu nepenaue mepcoHANbHBIX JAHHBIX paGoTHMKA ToTpebuTensaM (B TOM
YHCEe M B KOMMEPYECKMX IeJIsiX) 3a [pejesbl opraHuzanyu paboTofareih He
JAOJDKEH coo0IaTe 3TH IaHHBIE TPeThell CTOpoHe 6e3 MUCHMEHHOIO COrNacus
paboTHMKa, 33 MCKIIOMEHHEM Cliy4aeB, 'KOrAa 3T0 HEOOXOAUMO B HesX
NPENYNPEKACHUS YIPO3Bl KHM3HM M 3I0POBBI0 pabOTHWKA WIW B CIyyasx,
YCTaHOBJIEHHBIX (heepaibHBIM 3aKOHOM.

3.6. Bece Mepsl KoH(uAeHIMaNsHOCTH TIpu cGope, 06paboTKe M XpaHEHUH
NEPCOHATIBHLIX JaHHBIX COTPYIHUKA PACIPOCTPAHIIOTCS KAk HAa OyMaskHble, TaK u
HA 5JIEKTPOHHBIE (ABTOMATH3UPOBAHHBIE) HOCHTEM HHMOPMALIHH.

3.7. He pnomyckaercs oOTBeyaTh Ha BOTIPOCHI, CBA3aHHBIE C Mepeaadeii
NepcoHalbHOM uH(popManun 1o Tenedony uiu daxcy.

3.8. XpaHeHHe MNEPCOHATBHBIX [AHHBIX JOIKHO MPOMCXOMHTH B TOPSIIKE,
) MCKITIOYAIOIIeM UX YyTpaTy MK UX HElPaBOMEPHOE UCIIOJIb30BaHue.

3.9. Ilpu T0puHATHH peLIeHHH, 3aTPardBaloNUX HHTEPECH paboTHUKa,
paboTomaTens He MMEeT NpaBa OCHOBBIBATECS HA [EPCOHAIBHBIX JAHHBIX
PabOTHHUKa, MOMYYEHHBIX HCKIIOUHTEIBHO B Pe3y/IbTaTe HX aBTOMATH3HPOBAHHOIN
00pabOTKM MM SIEKTPOHHOTO MONydYeHus. PaboTojaresb YYMTHIBAET JUYHbIE
KauecTBa pabOTHUKA, ero J0OpocoBecTHBIN 1 3G dEeKTHBHBIH TPYI.




4. locTyn K mepcoHAbHBIM JAHHBIM
4.1. Baytpennuit joctyn (BHYTpH OpraHu3aliu).
4.1.1. Ilparo gocTyna K NepCoOHAIBHBIM JaHHBIM COTPYAHHKA HMEIOT:
- IUPEKTOp OpraHU3allnu;
- 3aBEYIOLIME OTACICHUAMH I10 HAMNPABICHUIO ACSITENBHOCTH (HOCTYI K JUYHBIM
JaHHBIM TOJIBKO COTPYAHUKOB CBOETO OTHENeHNUS);
- IpY NEePEBOJIE U3 OHOTO OTACIICHUS B APYToe, JOCTYII K MePCOHANbHBIM JaHHBIM
COTPYAHHUKA MOXET UMETh 3aBEIYIOLIUN HOBBIM OT/ICICHHEM;
- caM pabOTHUK, HOCHUTENb JaHHbIX;
- ApYrue€ COTPYy[NHHMKH OPraHM3alU{ NPH BBITOJHEHWH MMH CBOMX CIy)KEOHBIX
00s3aHHOCTEH.
4.1.2. TlepeueHs null, MMEIOMIMX TOCTYI K TIEPCOHAILHBIM JAHHBIM pabOTHUKOB,
OTIpEENIAETCS TIPUKA30M JIMPEKTOPa OPTaHU3allHu.
4.2. Brewnuii goctym.
4.2.1. K ynciry MaccoBBIX MOTpebuTeNel NepCcoHaNbHbIX JaHHBIX BHE OPraHu3aliK
MOXHO OTHECTH TIOCYJapCTBEHHBbIE U HErocyAapCTBEHHbIC (QYHKLUHOHAIbHbIE
CTPYKTYPBI:
- HaJIOTOBbIE UHCTIEKIIHH;
- MIPaBOOXPaHUTENBHBIC OPTaHEl;
- Opraibl CTATUCTHKH;
- CTPaxOBbIE areHTCTBA;
- BOGHKOMATEI,
- OpraHbl COLMANIBHOTO CTPAXOBAHHS;
- IEHCHOHHBIE QOHIB;
- [oJipa3fe/ieH|s MyHULUTIIATBHBIX OPraHoB yIIpaBIeH#s;
4.2.2. HajzopHble ¥ KOHTPOJIBHEIE OPTaHbl MMEIOT JOCTYI K HH(GOPMALUY TOIBKO
B chepe cBOEl KOMIIETEHIIUH.
4.2.3. Opranu3zaiuu, B KOTOPBIe COTPYAHNK MOXKET OCYIIECTBISATE epPeUHCIeHHs
ACHENHBIX CPEACTB (CTPaxOBble KOMIIAHHH, HErOCYIAPCTBEHHbIE MEHCHOHHBIE
(honzpl, GmaroTBOpUTENBHBIE OPraHM3AUMM, KPEJUTHBIE YUPEKICHHS), MOLYT
MOTYyYIUTh JOCTYN K NEPCOHANBHBIM JaHHBIM paboTHHMKA TOJBKO B Cly4ae ero
MHCBEMEHHOTO pa3pelleHus.
4.2.4. Ipyrue opranusarym.
CeezieHust 0 paboTarolieM COTPYAHHKE WM Y& YBOJNIEHHOM MOIYT OBIThH
MPEAOCTaBIeHbl IPYrOH OpraHu3aliy TOJNBKO C MHCBMEHHOrO 3anpoca Ha GraHke
OpraHusalliy, € I[PUWIOKEHUEM KOIIMM HOTapUAJIbHO 3aBEPEHHOIO 3asiBJICHUS
paboTHuUKa.
4.2.5.IlepcoHaibHble  JaHHbIE COTPYJAHMKA MOTYT ObITh  IPEXOCTABIEHbI
POACTBCHHHKAM HIIM YICHAM €ro CEeMbM TOJIBKO ¢ MHCEMEHHOTO pa3pelleHws
camoro corpynxuka.B ciydae passona ObiBluas cynpyra (Cympyr) MMEROT [1paBo
00paTHTBCS B OPraHM3allHIO C IIHCHMEHHBIM 3alPOCOM O pasMepe 3apaboTHOI
I1aThl COTPYAHUKA Oe3 ero cormacus (YK PD).
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3. 3amuTa NepCcoHAIbHBIX TaHHBIX
5.1. Tlox yrposol MMM OMAaCHOCTBIO YTPAThl TIEPCOHANBHBIX JAHHBIX TOHMMAaeTCs
CAMHHYHOE WJIM KOMIUIEKCHOE, PEallbHOe WM MOTEHIMAalbHOe, aKTHBHOE WU
TACCHBHOE [POSBICHHE 3JIOYMBIIINIEHHBIX BO3MOXKHOCTEH BHEIIHHUX WU
BHYTPEHHHX HCTOYHHMKOB YIPO3bl CO3/1aBaTh HEOJAronpusTHBIE COOBITHS,
OKa3bIBATH AECTAOMIH3UPYIOIee BO3ICHCTBHE Ha 3aIUHINAEMY IO MH(POPMALKIO.
5.2.Puck yrpossl moObM HHGDOPMALMOHHBIM pPECypcaM CO3JAI0T CTHXUiTHBIE
OelCTBUSA, 3KCTpEMAlbHBIE CHUTYallid, TEPPOPHCTHYECKHME JeHCTBMS, aBapuu
TEXHUYECKUX CPENCTB M JMHUHN CBSA3M, JAPYTrHe OOBEKTHBHEIE OGCTOATENLCTBA, a
TaKKe 3aWHTEPECOBAHHBIE ¥ HE3aMHTEPECOBAaHHBIE B BO3HUKHOBCHHM YIPO3BI
auLa.
5.3.3amMra  MePCOHANbLHBIX  [AHHBIX  IPEACTasiseTs COOONH  KECTKO
PErllaMeHTHPOBAHHBIA M JUHAMHYECKH  TEXHOJOTHYECKHH npouece,
NPEAYNPEKAAOLUIUNA HApYIIEHHEe JOCTYIHOCTH, ENOCTHOCTH, JAOCTOBEPHOCTH U
KOHOUIEHIMANIBHOCTH TEPCOHANBHBIX JAHHBIX M, B KOHEYHOM Cu&Te,
obecrieunBalOIKi  JOCTATOYHO HAZEKHYI 6e30MacHOCT:  MH(OPMALMK B
mpouecce ympaBneHYeCKOH U MPOU3BOJICTBEHHON AEATETBHOCTH OPTraHH3ALHH.
5.4.3amMTa NEpPCOHAIBHBIX JAHHBIX pPa0OTHMKA OT HEMPAaBOMEPHONO UX
MCIIONIB30BAHMS MITH yTpaThl NOMKHa OBITH obecrieyeHa paborojaresieM 3a CHET
ero CPe/ICTB B MOPS/KE, YCTAHOBIEHHOM denepanbHBIM 3aKOHOM.
5.5. BHyTpeHnHsis 3ammra. _
5.5.1.OCHOBHBIM BUHOBHHUKOM HECAHKIIMOHMPOBAHHOTO JOCTYIA K IIePCOHAILHBIM
AaHHBIM ABIIAETCS, KaK MpPaBUIIO, NEpPCOHAN, paboTaloUMid ¢ AOKYMEHTaMH |
Gasamu maHHBIX. PermaMeHTauus moCTyna mHepcoHana K KOH(UISHIHATBHBIM
CBEICHMSAM, JOKyMEHTaM M 0a3aM [aHHBIX BXONUT B YHCIO OCHOBHBIX
HAIPaBIeHUH OPTAHU3AIMOHHON 3alMTEl MHPOPMAIMM W NpeiHA3HAYEHA /IS
pasrpaHuYeHus I[IOJIHOMOYMM MEXAYy pPYKOBOJAMTEISIMU M CIEIHAINCTAMH
OpraHu3alyu.
5.5.2. ins obecrnieuenns BHYTPEHHEH 3alMThI IEPCOHANBHBIX AAHHBIX PaGOTHUKOB
HEOOXO0AUMO COOTIOIaTh PSII MED:
- OrpaHHYCHHE M periJaMeHTalus CcocTaBa pabOTHUKOB, (QYHKLHOHAILHBIE
00SI3aHHOCTH KOTOPBIX TPeOYIOT KOH(MHICHINATBHBIX 3HAHMUIA;
- CTporoe wu3bupaTenbHOe U OOOCHOBAHHOE pacHpejeNieHHe NOKYMEHTOB W
uHbOPMALIK MEX Iy paboTHUKAMHE;
- palllOHanbHOE pasMellleHre pabodux MecT pabOTHHKOB, TPH KOTOPOM
UCKITIOYanoch Obl GeCKOHTPOIBHOE MCIIONB30BAHUE 3ALIHINAEMO HHPOPMALINH,
- 3HaHUe PAOOTHMKOM TPeGOBaHMY HOPMATHBHO — METOAMYECKHX JOKYMEHTOB MO
3amuTe MHQGOPMAIIMK U COXPAHEHUH TalHBI;
- CBOCBPEMEHHOE BBIABICHUE HapyIleHHs TpeGOBaHUM paspellnTelbHON CUCTEMBI
J0CTyMa pabOTHHKAMH [TOAPA3/IEICHHS;
- BOCIMTATENIbHAs M DPA3bsICHUTENBHAs paboTa ¢ COTPYAHMKAMM OTAEIEHHI TI0
[PEAYNPEXICHUIO yTPAThl LEHHbIX CBEACHUH NMPH paboTe ¢ KOH(MUIEHIUAIbHBIMU
JOKYMEHTaMH;
- HE JIONyCKaeTCs Bbllada JMYHBIX [JEl COTPYAHUKOB Ha pabouyme MecTa
3aBE/lYIOINX OTAENEHMsAMH. JIdHBIe mena MOTYT BBIZABAThCS Ha paboune MecTa



TOJBKO PYKOBOAMTENIO YUDPEKIEHUS M €ro 3aMeCcTUTEeNO (Hampumep, Npu
TOJATOTOBKE MAaTEPUANIOB JIJI aTTeCTAllMu paboTHHUKA).

5.5.3. 3amuTa nepcoHanbHBIX JaHHEIX COTPYJIHHKA Ha 3JEKTPOHHBIX HOCUTEIAX.
Bce mankwm, comepikaliue NepcOHAIBHBIE TAHHBIE COTPYIAHHUKA, MOJKHBI OBITH
3alIMIICHBI  MapojieM, KOTOPBIH  COOOILAETCs . CEeKpeTapid  pYKOBOAWTENS,
paboTHUKAM aMUHHCTPALHH.

5.6. BHelnnsg 3amumra.

5.6.1. dns 3aLLUTHI KOHODHUICHIHATBHOMN uH(bopMaIny CO3/a10TCs
[eNeHaNpaBaeHHble  HEONAronpHATHBIE  YCIOBHS W TPYAHONPEONOTUMBIE
NPEIATCTBAS VIS JIMLA, [IBITAFONIEroCs COBEPINUTE HECAHKIMOHWPOBAHHBIN
DOCTYT u OBJIaIcHIE uHbopMaueii. Llensro u pe3yabTaTOM
HCCAHKIIMOHMPOBAHHOTO NOCTYIAa K HH()OPMALIMOHHBIM pesypcaM MOKeT ObITh He
TOJIBKO OBJA€HUE LEHHBIMH CBEHEHUSMU W WX MCIOIL30BAHUE, HO W UX
BH/IOM3MCHEHHE, YHHUYTOXKEHHE, BHECEHHE BHpYyca, MOAMEHa, (anbcuurays
COAEPKaHUS PEKBU3UTOB JOKYMEHTA | Jp.

5.6.2.Ilon TOCTOPOHHUM JHMIOM TOHHMAaeTCs JH0GOe JHUIO, HE MMelollee
HEIIOCPEACTBCHHOIO OTHOLICHUS K JEATENBHOCTH OpTaHW3alliy, [10CeTHTENH,
PabOTHUKM IPYrUX OpraHH3allHOHHBIX cTpyKTyp. IlocTopoHHue nuia He JOIKHB
- 3HaTH pacrpenenenHue (QyHKIHH, paboure MPOIECCH, TEXHOIOTHIO COCTABJICHHS,
O(QOpMIIEHHs, BEJICHNS ¥ XPaHEHUS JOKYMEHTOB, JIe]l ¥ pabouux MaTepuaos.
5.6.3. [Ins obecrieueHus: BHEITHEH 3alUTHI [€PCOHANBHBIX JaHHBIX COTPYIHMKOR
Heo0X0IMMO coBITIONaTh psijl Mep:

- Y4€T U NOPS/IOK BBIIAYH TOKYMEHTOB;

- TpebOoBanus K 3almre HHGOPMALHA NPU HHTEPBBIOMPOBAHUH U COOECEIOBAHUSX.
5.7. Bce nuna, cBsi3aHHbIE ¢ IIOTydeHUEM, 00pabOTKOH U 3allUTOM TIEPCOHAIBHBIX
JaHHBIX, OBsA3aHbl MONIIUCATE OOI33aTETECTBO O HepasrialeHnu MEePCOHATTBHBIX
JaHHBLIX pabOTHHKOB.

5.8.1'lo BosmoxHOCTH IIEPCOHAJIBHBIE [aHHBIE 003/ IMYMBAIOTC.

59 Kpome  mep  3ammrhl MEPCOHATBHBIX  JAHHBIX,  YCTAHOBIECHHBIX
3aKOHOJIATeNbCTBOM, paboromarenu, pabOTHUKH ¥ uX IPEACTABUTENId MOTYT
BBIPA0ATEIBATH COBMECTHBIE MEPhI 3aIIUTHI [IEPCOHAJILHBIX JaHHbLIX PabOTHUKOB.

_ 6. Ilpasa u o6s3annocTH paGoTHHKA
6.1.3akpenenne NpaB  pabOTHHMKA, pErNaMEHTUPYIOUIMX  3alUTy  ero
ICPCOHAJILHBIX ~ NaHHBIX, O0ECHeuYNBaeT COXPAaHHOCTh TOJHOW ¥  TOYHOM
MH(OPMaI#K 0 HEM.
0.2.PabOTHUKH NOKHBI GBITH O3HAKOMJICHEI NOJ pPacHUCKy C JAOKYMEHTAMH
OPTanH3alNY, yCTaHABIMBAIOIKUMU TIOPANOK 0OPaGOTKU IEpPCOHAIBHBIX IAHHBIX
PabOTHHKOB, a TakKe 06 UX NpPaBax U 06I3AHHOCTAX B 9TON OBIIACTH.
6.3.B uensxX 3aluThl MEPCOHANBHBIX AAHHBIX, XpaHsumxces y paboromarens,
pabOTHUK MIMeeT TIPaBo:
- TpeboBaTh HUCKIIOYEHHS MIM HCIIPABIEHUS HEBEPHLIX MJIM  HETIOJHBIX
NIEPCOHANIBHBIX TaHHBIX.
- Ha CBOOOJHBIH GeCIUIaTHBIN IOCTYI K CBOMM MEPCOHATBHBIM JAaHHBIM, BKIHOYAs
TpaBo Ha MOoMyHeHUe KONUH T000H 3aMKcH, cofepalleil mepcoHaibHble JIaHHBIE;



- TICpCOHAaJBHBIE JAHHBIE OLEHOYHOIO Xapakrepa JMOMOJHUTH 3asBIICHHEM,
BBIPQKAIOMIUM €ro COOCTBEHHYIO TOUKY 3pECHUS;

- Ha COXpAHEHHE M 3alllUTY CBOCH JUUHON U CeMEHHON TaHHBI.

6.4 .PaGoTHUK 00s13aH:

- mepenaBaTh pabOTOAATENIO WM €ro NPEeACTaBUTENIO KOMIUIEKC JOCTOBEPHBIX,
JOKYME@HTUPOBAHHBIX TE€PCOHANBHBIX JaHHBIX, COCTAaB KOTOPLIX YCTaHOBIEH
TpynoBeiM KofekcoMm P®D;

- CBOCBPEMEHHO cool0laTh paboTomarenio 00 M3MEHEHUM CBOMX MEePCOHAJIBHBIX
JIAHHBIX.

6.5. PaboTHUKH CTaBST paboTomaTeNs B M3BECTHOCTh 00 M3MEHEHMHU daMuIny,
UMEHH, OTYECTBA, JAaThl POKICHHS, YTO TONydaeT OTPAXEHUE B TPYHAOBOH KHUKKE
Ha OCHOBaHMM MpPEJICTABIEHHBIX NOKyMEHTOB. [Ipy HEOOXOQUMOCTH M3MEHAIOTCS
naHHble 00 o0Opa3zoBaHuM, MPO(EecCHH, CHENUATIbHOCTH, NPUCBOEHHH HOBOTO
paspsaa u op.

6.6. B nensx 3auThl YaCTHOM JKHU3HH, JIMYHOW U ceMeiHO# TalHbl Pa0OTHUKN HE
JIOJDKHBI OTKAa3bIBaThCS OT CBOETO MIpaBa Ha 00palOTKY MEPCOHANBHLIX AAHHBIX
TOJIBKO C HX COTIJIacus, TIOCKOJIBKY 3TO MOKET MOBJIE€Yb NIPUYHHEHHE MOPAJILHOTO,
MaTepHUaIbHOrO Bpea.

7. OTBeTCTBEHHOCTD 32 'pazmameﬂﬂe KOH(}pHAeHIHAIBHOH HHPOPMATIHHA,
CBSI3aHHOM € MepCOHANBHBIMH JaHHBIMH

7.1.IlepconanbHasl OTBETCTBEHHOCTh — OJHO K3 TIJIaBHBIX TpeboBaHuMi K
opraHu3anmy QyHKIHMOHUPOBAHUS CHCTEMBbI 3aIIUTHI NEPCOHAIBHON MH(OPMaLUH
U 00s13aTenbHOe yClIoBHe obecrietdeHNns 3(pPEeKTHBHOCTH 3TOU CUCTEMBI.
7.2 YO0punuueckue u  (QusMyecKkue JIMIA, B COOTBETCTBHM CO  CBOWMH
MOJIHOMOYMSIMH, BIaJC0IMe HWHbOpMaIMed o ‘TpaxjaHax, MNOIy4aroliue Hu
UCTIONB3YIONIME e€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATEIHCTBOM
Poccuiickoil @enepauuy 3a HapylleHUe pemdMa 3aMKTEI, 00paboTKM U MOopsaKa
UCIOIb30BaHKA 3TON MHpOPMAIHH.
7.3 .PykoBoauTeNnb, pazpeliaroluii AOCTYN COTPYAHUKAa K KOH(HASHIHMAILHOMY
JOKYMEHTY, HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTS 3a JJaHHOE paspelleHue.
7.4 Kaxnaptd  coTpyAHWK  YUpekJIeHUWs,  MONydaroumi  aias paboTsl
KOH(UICHUHANBHBIH JOKYMEHT, HECET eJIMHONMYHYI0 OTBETCTBEHHOCTb 3
COXPaHHOCTh HOCUTENS U KOHQUICHIIMATEHOCTD HH(OPMAIINH.
7.5. JInna, BHHOBHBIEC B HAPYLICHUU HOPM, PETYIUPYIOLILX MOTydYeHue, 00padoTKy
M 3allUTy IEPCOHANBHBIX JAHHBIX pabOTHHMKA, HECYyT JIWCLMIUIMHAPHYIO,
aIMAHUCTPATHUBHYIO, IPAXKJAHCKO-IIPABOBYIO UIIA YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (efepaTbHBIMU 3aKOHAMH.
7.5.1.3a HeuWCNONHEHHE WM HEHaJJIe)Kallee HCIOMHEHHe PadOTHHKOM MO ero
BUHE BO3JIOXKEHHBIX Ha Hero o0si3aHHOCTEN MO COOMIOEHUIO YCTaHOBJIEHHOI'O
nopsaKa paboTel CO CBEACHUIMH KOHQMIACHUMAIBHOIO Xapakrepa paboroaaress
BIIpaBe MPHMEHATH IpelycMOTpeHHble TpynoBeiM Koaexkcom auciuriMHapHble
B3BICKaHHS.
7.5.2. JIoKHOCTHBIE  JMUa, B  00A3aHHOCTH KOTOPBIX  BXOAWUT  BeIEHUE
NEPCOHANBHBIX  [JaHHBIX  COTPYAHMKA, O0s3aHbBl  o0ecrnmeuuTh  KaXKIOMY



BO3MOKHOCTH O3HAKOMIIEHHS C JIOKYMEHTAMU U MaTepHalaMH, HEIIOCPEACTBEHHO
3aTparvBalolIMMK ero mpasBa U cBOOO/IbI, €CJIH MHOE HE TIPEAYCMOTPEHO 3aKOHOM.
HernpaBoMepHEIH 0TKa3 B IPEI0CTaBIEHUN COOPAHHBIX B YCTAHOBICHHOM ITOPS/IKE
JIOKYMEHTOB, MO0 HECBOEBPEMEHHOE IIPEJOCTaBIEHME TaKHUX JOKYMEHTOB WM
uHOl  mHbOpManuMM B CIydasX, IIpeAyCMOTPEHHBIX  3aKOHOM,  JIHOO
IIpeIOCTABIEHUE HEIOIHON WM 3aBEIOMO JIOKHOW WH(OpPManuu — BIEYET
HaJIO)KEHHEe Ha JOJDKHOCTHBIX JIHI[ aJMHHHCTPATUBHOIO IMITpada B pasMepe,
ompenensemoM Komekcom 00 aiMUHHCTPAaTUBHBIX IIPABOHAPYIIEHUSX.
7.5.3. VrojoBHasl OTBETCTBEHHOCTH 3a HapyIllleHHe HelPUKOCHOBEHHOCTH YacTHOM
JKM3HM (B TOM HYHCITe HE3aKOHHOE COOMpaHue WIN pacmpocTpanenue CBEIEHUM O
YACTHOM YKHU3HM JIHLIA, COCTABIIIONIETO €ro JITMYHYI0 WK CEMENHYI0 TailHy, 6e3 ero
corjiachsi), HEeNpaBOMEpHBIH JOCTYN K OXpaHseMOH 3aKQHOM KOMIIBHOTEPHON
MHpOpMAIlMK, HEMPABOMEPHBIM OTKa3 B I[PEJOCTABIEHUHM COOPaHHBIX B
YCTAHOBIICHHOM TOPS/IKE TOKYMEHTOB M CBEJIEHUH (€CIH 9TH HEeSHUSA NPUIMHHUITH
Bpel IIpaBaM W 3aKOHHBIM WHTEpecaM TpaKaH), COBEPIIEHHBIE IHIIOM C
HCIIONB30BAHMEM CBOEIr0 CIyY)KeOHOTO IMOMOKEeHNs HaKka3bBaeTcs MTpadoM, 11ubo
JHMIIEHWEM TIpaBa 3aHUMaTh OIpe/el¢HHbIE TOJDKHOCTH MM  32HHMAaThCs
ONpeneIEHHON JIeSTENBHOCTRIO, THO0 apecToM B cooTBeTcTBHM ¢ YK P®.
7.6. HerpaBoMepHOCTh  JESITETBHOCTH OpPraHOB IOCYJapCTBEHHOHW BJIacTH U
opraHusaiyil Mo cGopy M MCIOJIb30BAHUIO MEPCOHATBHBIX TAHHBIX MOXKET OBITH
YCTaHOBJIEHA B CY1eOHOM MOPSIIKE.
C 710KaJIbHBIM aKTOM 03HAKOMJIEHBI, COTTACHBI Ha MyOIMKAIMIO IIEPCOHAIBHBIX
aHHBIX Ha caiite BonokonoBckou JILIH:
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